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;AGREEMENT
between
PARISHVILLE-HOPKINTON CENTRALSCHOOL DISTRICT
and
PARISHVILLE-HOPKINTON CENTRAL SCHOOL
NON-TEACHING EMPLOYEESASSOCIATION
RECOGNITION
The Parishville-Hopkinton Central School District, having determined that
the Parishville-Hopkinton Central School Non:-Teaching Employees Association
is supported by a majority of the employees composed of all service personnel
except the Chief Executive Officer, hereby recognizes the Parishville-
Hopkinton Central School Non-Teaching Employees Association' as the
exclusive negotiating agent for the employees in such unit, with the exception
of. the following who are: appointees (Tax Collector, Treasurer, et cetera),
:Oirector of Maintenance, Operations and Transportation, Administ~ative Staff,
Confidential Secretaries, Head Bus Mechanic and Cafeteria Manager. Such
recognition shall extend until June 30, 2004.
The Parishville-Hopkinton Central School District agrees not to negotiate
with any other service organization other than the Parishville-Hopkinton
Central School Non-Teaching Association for the duration of this Agreement.
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ARTICLE I - ABSENCES PERMITfED AND HOLIDAYS
II!
1.
2.
3.
4.
Personal Days - All NTEA employees are hereby allowed the f9,llowins.. absences:
a. Three (3) days per school year without stating reason for absence with prior
approval of the Chief School Officer or his designee.
Personal days shall be used to attend to personal, legal, business, household
or family matters.
b.
c. Personal days may be accumulated as sick leave.
Death in the family will be considered a legitimate reason for additional days
absence. In no case, however, shall absence exceed a total of five (5) days
per occurrence. (These days are not cumulative.) These days off will be to
attend the funeral of immediate family. Immediate family to be Mother,
Father, Mother-In-Law, Father-In-Law, Brother, Sister, Brother-In-Law,
Sister-In-Law, Son, Daughter, Stepson, Stepdaughter, Grandmother,
Grandfather and Grandchildren.
a.
Sick Leave - One (1) day per month cumulative to two hundred (200) days. One
(1) additional day will be credited to the cumulative total at the end of each year of
service in the District, not to exceed the two hundred (200) days. Unit members
may use up to five (5) days a year of sick leave for illness in their immediate family
or for members of their household.
Vacation - Applies to twelve (12) month personnel only.
a. After one (1) year of service. . . . . . . . . . . . . . . . . . . . . two (2).weeks.
b. After seven (7) years of service. . . . . . . . . . . . . . . . . . three (3) weeks.
c. After fifteen (15) years of service. . . . . . . . . . . . . .. . four (4) weeks.
d. All full-time employees entitled to vacation shall take their vacation subject
to the following conditions.
1. All vacations must be approved by the Chief School Administrator or
his designee in advance.
2. Employees with at least three (3) full years of service may take one (1)
week of their vacation, at their discretion, subject to prior
administrative approval. Such approval shall be granted unless
extenuating circumstances prohibit. This discretio:g.ary week may be
taken all at once, or a day or more at a time. '
No vacation may be taken during the final week of school or between
August 15 and the opening of school. '
Full time employees may permit vacation time to accumulate up to
four (4) weeks and be permitted to take this accumulated four (4)
weeks vacation at any time during the year. One employee per year,
based upon seniority, may exercise this right.
3.
4.
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"If'
5.
6.
7.
5. It is recognized by the parties to this Agreement that discretionary use
of vacation as outlined in (d) 2 above may result in difficulties
unforeseen at this time to the District. The parties therefore agree to
negotiate modifications to this section should serious problems arise
during the term of this Agreement.
Holidays - All NTEA employees are hereby allowed the following holidays as
celebrated by the school:
a. (1) New Year's D~y (2) Lincoln's Birthday (3) Martin Luther King Day (4)
Washington's Birthday (5) Memorial Day (6) July 4th (7) Labor Day (8)
Columbus Day (9) Veteran's Day (10) Thanksgiving Day (I I) Friday after
Thanksgiving (12) Christmas Eve Day and (13) Christmas Day. It is
understood that some holidays may be celebrated on different days.
In the event any of the listed holidays fall on a day not celebrated as a holiday by
the District, employees required to work shall receive a day off in lieu thereof to
be determined at the discretion of the Superintendent.
In the event any of the listed holidays fall on a Saturday or Sunday, employees
shall receive a day off in lieu thereof to be determined at the discretion of the
Superintendent.
The Association will be notified as soon as practical after the finalization of the
school calendar of any listed holidays upon which school will be in session or of
any listed holidays that fall on a Saturday or Sunday, and of the date of the
alternative day off determined by the Superintendent.
The Association shall have ten (10) days from the date of such' notification to
request the Superintendent to consider a different alternative day off.
Final determination of the alternative day off, however, shall be at the discretion
of the Superintendent.
Professional Leave - When it is necessary for official representatives of the
Association to engage in Association activities directly relating to the Association
duties as representatives of the unit, they may be given such free time, as long as
it does not detract from the educational progress of the Parishville-Hopkinton
Central School, without loss of payor sick leave, as is necessary to perform any
such activities.
Except in unforeseen circumstances, the Union must give forty-eight (48) hour
notice of intent to utilize this provision. Released time should total no more than
three (3) working days. It is understood that no more than two (2) employees
will use professional leave on the same day.
Employees who transfer from one position to another shall retain accumulated
sick leave and vacation, provided employees transfer to a position entitled to
vacation.
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8. Unused Sick Leave - Unit members who terminate their employment due to
retirement, * shall be paid for accumulated sick leave as follows:
~
Unused Days
100-150 days
151-200 days
Payment per Day
$20.00 per day
$30.00 per day
* Retirement means retired into the New York State Employees' Retirement System.
If an employee is not a member of said system, retirement means terminating
one's employment at age 55 or older. '"
ARTICLE II - INSURANCE
1.
2.
3.
4.
The District's share of health insurance will be one hundred percent (100%) and
the plan shall be the St. Lawrence County School Employees Plan.
Health insurance benefits shall be maintained for retired employees. The Board
agrees to pay the premium thereof of one hundred percent (100%) plus the
medicare payment. This insurance provision is ongoing and will not be altered
except through mutual agreement. To be eligible, an employee shall have retired
from the District with twenty (20) or more years of service in the District.
Employees on staff in 1976-77 and prior retirees will be excepted from the above.
In the case of employees hired after July 1, 1994, with a spouse also employed by
the District, only one spouse shall be eligible for insurance coverage. In the event
of death, legal separation, divorce or other circumstances that would cause the
employed spouse not taking insurance coverage to lose such coverage, the District
shall transfer insurance coverage to said individual immediately upon being
notified of the change in status based upon the employed's insurance
classification.
Unit members working more than twenty-five (25) hours per week on a regular
basis, but less than full-time, will receive health insurance benefits on a
percentage basis according to the hours worked per week.
ARTICLEIII - RETIREMENT
Retirement 1/50 Plan Non-Contributory Improved "20 Year Career" Plan.
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,ARTICLE IV - WAGES
Provisions concerning Wages As Applied to the following employees:
1. Custodians
2.
3.
4.
a. Shift Differential - Amount shall be as follows for shift 3:30 p.m. to 12:00
p.m. and 11:00 p.m. - 7:30 a.m.:.
2001-02
2002-03
2003-04
$.20/hr.
$.25/hr.
$.30/hr.
b. Forty (40) hour work week - time and one-half after forty (40) hours. Double
time will be paid for Sunday and legal holidays observed by the school.
At the sale discretion of the district, all unit employees except secretaries may
be scheduled to work four (4) ten (10) hour days during the months of July
and August.
c.
Bus Mechanic
a. Forty (40) hour work week - time and one-half after forty (40) hours.
Double time for Sunday and legal holidays observed by the school.
Lead Custodian Driver
The Lead Custodian .Driver position will receive an additional stipend of $852. for
2001-02, $882. for 2002-03 and $913. for 2003-04 as well as future years while
the position is retained. The provisions of Article VII - Seniority will not apply to the
filling of this position.
Bus Drivers
The assignment of all driving, regular and ."extra" , shall be consistent with
the needs of the District and its pupils. Consideration will be given to
seniority whenever possible and/or practical; however, the District reserves
the right to assign, transfer, or reschedule all runs in a manl1er conducive to
the effective and efficient operation of its mission. Once assigned to a regular
run, a driver will not be changed during the course of the year except under
extenuating circumstances in which case the driver will be consulted prior to
the change taking place. Extra runs will be divided as equally as possible by
rotating order of seniority.
b. . Seniority pick of bus routes once a year. Route to b~ J~id out by the
management and posted in the garage ten (10) days prior to the beginning of
school in September. The Board of Education or Chief School Officer reserves
the right to mandate a route or routes to a particular driver when necessary.
a.
c. Bus drivers are not required to report to school on days that students are not
required to report, the exception being Superintendent's Day when bus
drivers may be asked to attend in-service or county-wide meetings.
5
5.
6.
7.
8.
9.
d. Drivers missing a regular run to do an extra trip assignment will subtract one.
and one half (11/2) hours at the extra trip rate from the time sheet.
~
Cooks
a. Whenever one or more cooks are sick, substitutes will be hired.
Cooks are not required to report to school on days that students are not
required to report, the exception being Superintendent's Day when cooks may
be asked to attend in-service or county-wide meetings.
b.
Secretaries
a. The work year for secretaries between the starting and ending dates of the
school calendar shall be only those days when school is actually in session
with students and teachers in attendance. The secretaries' daily work hours
from September to June are as follows:
.
Monday through Friday 7:45 a.m. - 3:15 p.m.
Guidance-Secretary 8:30 a.m. - 4:00 p.m.
Summer Hours - Monday through Thursday 7:30 a.m. - 2:30 p.m.
Friday 7:30 a.m. - 1:30 p.m.
Length of lunch period will be forty-five minutes. Two (2) fifteen minute
breaks.
It is understood that no more than one (1) week of vacation is to be taken
during the school year.
Nurse
The Nurse shall be entitled to one day off with pay during the school year, as
approved by the Superintendent of Schools for services rendered during the
summer for the administration of physicals.
Cleaner
The position of cleaner shall be included in the bargaining unit. If scheduled to
work shift work, shift premium will be paid to cleaner.
Allemployees - Duties
At time of employment, each member of the bargaining unit shall be given a
general description, in writing, of the duties he/she is expected to perform. Each
employee shall be expected to perform all reasonable duties assigned to him/her
by supervisor.
.
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ARTICLE V - GRIEVANCE PROCEDURE
In order to establish a more harmonious and cooperative relationship between employees,
administrators and members of the Board of Education which will enhance the
educational program of the Parishville-Hopkinton Central School, it is hereby declared to
be the purpose of these procedures to provide a means for orderly settlement of
differences promptly and fairly as they arise ~nd to assure equitable and proper treatment
of employees pursuant to the established rules, regulations and policies of the district. The
provisions of these procedures shall be liberally construed for"the accomplishment of this
purpose.
1.
2.
Definitions
a. Employee shall mean any employee in the unit represented by the
Association or any group of such employees. '
Administrator shall mean any employee responsible for or exercising any
degree of supervision or authority over another employee.
1. Chief Administrator shall mean the superintendent or supervising
principal of the District.
b.
c.
Immediate Supervisor shall mean the administrator to whom the
employee is directly responsible.
Representative shall mean the person or persons designated by the aggrieved
employee as his counselor to act on his behalf.
Grievance shall mean a claimed violation, misinterpretation or
misapplication of the terms of this Agreement by either of the, parties, or of a
member's legally constituted right as an Association member except that the
term grievance shall not apply to any matter upon which the District is
without ability to act. Any member of the bargaining unit who pursues a
grievance beyond the Board stage shall refrain from pursuing any other
avenue of appeal for exactly the same grievance.
2.
d.
Basic Principles
a. It is the intent of these procedures to provide for the orderly settlement of
differences in a fair and equitable manner. The resolution of a grievance at
the earliest possible stage is encouraged.
b. An employee shall have the right to present grievances in accordance with
these procedures, free from coercion, interference, restraint, discrimination
or reprisal.
c. An employee shall have the right to be represented through the Board stage
of these procedures by a person or persons of his own choice, except as may
be otherwise limited within this Article.
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d. Each party to a grievance shall have access at reasonable times to all written
statements and records pertaining to such case.
e. All hearings shall be confidential.
f. It shall be the responsibility of the Chief School Administrator of the District
to take such steps as may be. necessary to give force and effect to these
procedures. Each Administrator shall have the responsibility to consider
promptly each grievance presented to him and make a determination within
the authority delegated to him with the time specified in these procedures.
g. The function of these procedures is to assure equitable and proper treatment
under the existing laws, rules, regulations and policies which relate to or
effect the employee in the performance of his assignment. They are not
designated to be used for changing such rules or establishing new ones.
h. Time Limits - A grievance must be filed no later than ten (10) school days or
thirty (30) calendar days from the time the employee became aware, or
should have become aware, of the incident(s) giving rise to the grievance.
1. Informal Stage - The aggrieved employee shall present his grievance to
his immediate supervisor who shall be the individual qualified as the
department head. Where no such immediate supervisor is empowered,
said employee shall take all grievances to the Administrator next in line
of responsibility who shall, orally and informally, discuss the grievance
with the aggrieved employee within five (5) school days after the
grievance has been presented to him. If such grievance is not
satisfactorily resolved at this stage, the aggrieved employee may proceed
to the formal stage(s). Where the Association, rather than an individual
employee, is the grievant, the grievance may be brought directly to Stage
z.
z. Formal Stage
a. Within five (5) school days after a determination has been made at
the preceding stage, the aggrieved employee may make a written
request to the Chief School Administrator or his designee for
review and determination. If the Chief School Administrator
designates a person to act on his behalf, he shall also delegate full
authority to render a determination on his behalf.
b. . The Chief School Administrator or his designee shall immediately
notify the aggrieved employee, immediate supervisor and any
other Administrator previously rendering a determin~tion in the
case to submit written statements to him within five (5) school
days setting forth the specific nature of the grievance, the facts
relating thereto, and the determination(s) previously rendered.
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c.
3.
4.
If such is requested in the written statement of either party
pursuant to paragraph b above, the Chief School Administrator or
his designee shall notify all parties concerned in the case of the
time and place when an informal hearing will be held where such
parties may appear and present oral and written statements
supplementing their position in the case. Such hearing shall be
held within five (5) school days of receipt of the written statements
pursuant to paragraph b.
d. "The Chief School Administrator or his designee shall render his
determination within seven (7) school days after the written
statements pursuant to paragraph 2 have been presented to him.
Board Stage
a. If the employee or the Association is not satisfied with the decision
at Stage 2, an appeal may be filed in writing with the Board within
ten (10) school days after receiving the decision at Stage 2. The '
official grievance record maintained by the Chief School
Administrator shall be available for the use of the Board.
Within ten (10) school days after receipt of an appeal, the Board
shall hold a hearing on the grievance. The hearing shall be
conducted in Executive Session.
b.
c. Within five (5) school days after the conclusion of the hearing, the
Board of Education shall render a decision, in writing, on the
grievance.
Arbitra tion Stage
a. After such hearing, if the employee and/or Association are not
satisfied with the decision at Stage 3, and the Association
determines that the grievance is meritorious and that appealing it
is in the best interests of the school system, it may submit the
grievance to arbitration by written notice to the' Board within
fifteen (15) school days of the decision at Stage 3.
Within five (5) school days after such written notice of submission
to arbitration, the' Board and the Association will agree upon a
mutually acceptable arbitrator competent in the area of the
grievance, and will obtain a commitment from said arbitrator to
,serve. If the parties are unable to agree upon an arbitrator or to
obtain such a commitment within the specified period, a request
for a list of arbitrators will be made to the American Arbitration
Association by either party. The parties will then be bound by the
rules and procedures of the American Arbitration Association in
the selection of an arbitrator.
b.
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c.
d.
Scope of Arbitration - Not all grievances are subject to arbitration.
The scope of arbitration and the jurisdiction of the arbitrator are
defined under "Jurisdiction of the Arbitrator." Grievances
submitted to arbitration after the grievance procedure has been
exhausted are subject to the following principles and procedures.
Duties of the Arbitrator - It shall be the duty of the arbitrator to
hear disputes on subjects within this jurisdiction certified to him
by the Association or by the Board of Education after the grievance
procedure of the agreement has beeri' exhausted. The arbitrator
will hear a case or cases in full with findings of fact, conclusions,
recommendations, and shall render a decision which shall be final
and binding upon the parties. Such cases shall be referred to the
Board of Education for appropriate action.
Jurisdiction of the Arbitrator - The arbitrator shall regard the
provisions of this Agreement as the basic principles and
fundamental law governing the relationship of the parties. The
arbitrator's function to interpret the provisions of this Agreement
and to decide cases of alleged violations of such provisions. The
arbitrator shall not supplement, enlarge, diminish or alter the
scope of meaning of this Agreement and its appendices as it exists'
from time to time, or any provisions therein' nor entertain
jurisdiction of any subject matter not covered thereby (except to
the extent necessary to determine his jurisdiction). Whenever the
arbitrator determines that the subject of dispute is or a decision or .
award thereon would be beyond his jurisdiction, or would
contravene this section, he shall dispose of the case by reducing
such determination to writing and may then refer the dispute to
the parties.
e.
f. The costs for the services of the arbitrator, including expenses, if
any, will be borne equally by the Board of Education and the
Association.
ARTICLE VI - PERSONNEL FILES
1. A Personnel File shall be maintained for every unit member and shall be available
for review or copying upon request.
Derogatory material shall be placed in the file only after the employee has been
given the chance to see the material and to sign it, the signature merely indicating
the employee has seen the material. The employee may attach a rebuttal to the
material or may have the material removed (through the grievance process) if it is
inaccurate, inappropriate or misleading.
2.
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ARTICLE VII - SENIORITY
1. Seniority shall be by Department. Department seniority rights of employees shall
prevail, subject to the conditions of this Article. Seniority for any bargaining unit
employee shall start with the employee's first day of work. The Departments are:
Bus Driver, Custodian, Cleaner, Mechanic, Cook, Aide, Nurse, Keyboard Specialist
and Disabled Bus Monitor.
This procedure shall apply to any employee who is eJ;nployed on a regular basis
regardless of the number of hours worked per day.
..
Where a unit member's job title includes work in more than one department, (i.e.,
Driver-Aide-Custodian), seniority is accrued in each department covered by the
job title. For example, a Bus Driver-Custodian whose position is eliminated may
bump into the driver part of a Driver-Cook position thus leaving the Cook position
part-time; and/or the Bus Driver-Custodian may bump into the custodian part of a
Custodian-Aide position, thus leaving the Aide position part-time.
2:. All newly hired employees shall be considered probationary for the first year of
employment and shall not have recourse to the grievance procedure, relative to
this Article, for this period. It is understood that the employer shall not use any
subterfuge to prevent a new employee from gaining seniority under this provision.
In case of disciplinary action within the first year, the employer shall notify the
employee and Union President in writing of the reasons for any action taken.
3. In case of layoff due to lack of work, employees shall be laid off in reverse order of
department seniority, provided the senior employee is qualified to replace the laid
off employee. Call back of laid off employees shall be in order of department
seniority. An employee to be considered available must be able to be contacted by
phone or first class mail unless other arrangements have been previously made
between the employee and employer. Departmental seniority shall prevail at all
times. Bumping shall not be allowed between departments. Only in the event of a
layoff shall bumping be permitted and then only if the senior employee is qualified
to replace the younger seniority employee in that department.
4. The employer shall furnish the Union a seniority list, upon the request of the
Union, not more often than at the start of each school year. The Union President
shall be notified immediately, in writing, of any vacancy or newly hired
employees.
5. Qualifications ~ The District shall have the right to determine qualifications for the
purposes of Section 1 of this Article (newly hired employees), and Section 3
(bumping). Any dispute concerning employee qualifications under Section 3 of
this Article shall be subject to the grievance procedure. However, an arbitrator
shall be limited to the question, "Did the District use fair and impartial standards
in determining the employee's qualifications?"
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Custodian 25,415 25,415 26,305
Custodian/Driver 25,415 25,415 26,305
Mechanic/Driver 25,415 25,415 26,305
Driver / Custodian/ Aide 25,415 25,415 26,305
Driver / Custodian/ Cook 25,415 25,415 26,305
Driver 11,043 11,043 11,430
Cook 12,511 12,511 12,949
Nurse 21,305 21,305 22,051
Food Service Helper/Disabled Bus 10,883 10,883 11,264
Monitor/Cook
Keyboard Specialist (12 Month) 21,408 21,408 22,157
Cleaner (hourly wage) 7.30 7.30 7.56
Disabled Bus Monitor (hr. wage) 6.69 6.69 6.92
Teacher Aide 8.78 8.78 9.09
6. Seniority of any bargaining unit employee shall be broken only by:
a. A sustained discharge.
b. Voluntary quit.
c. Failure to return at the conclusion of an approved Leave of Absence.
Layoff period of three (3) years or more.
A change of department. (Employees shall retain all seniority only for
vacation benefits and other fringe benefits and only in the situation where the
person assumed the position through bumping, if such are applicable.) If a
bargaining unit member changes departments, he/she will serve a new
probationary period of one (1) year in the new department.
d.
e.
IP-
ARTICLE VIII - DURATION OF AGREEMENT
This.Agreement is effective]uly 1,2001, and terminates June 30, 2004.
ARTICLE IX - SALARIES
The following are starting salaries (for the years noted below).
POSITION 2001-02 2002-03 2003-04
12
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Salaries will be increased by 3.25% for the 2001-02 contract year, 3.50% for the
2002-03 contract year and 3.50% for the 2003-04 contract year.
EffectiveJuly 1, 2001 all extra trips will be paid at the following hourly rates:
2001-02:
2002-03:
2003-04:
$10.90/hr.
$I1.28/hr. .
$11.67/hr.
The District may hire new unit members at an amount greater than the above
starting salaries, when it deems appropriate in consultation with the Union
Presiden t.
.. .
ARTICLEX - NEW POSITIONS
New positions will be advertised and posted, and first consideration will be given to
present employees.
Nothing in this Agreement shall be construed as meaning employees in one
classification have any claim to assignment in any other classification, except
where such reassignment constitutes a promotion.
ARTICLE XI - ASSOCIATION RIGHTS
1. The District shall provide payroll deduction - one deduction, per bargaining
unit member, per year - for all members for the NYSUT Benefit Trust.
Enrollment and any changes in the amount of the deduction can only occur
in September and January.
Agency Fee
a. Effective on the first pay period after the signing of this Agreement,
the District shall deduct from the wage or salary of employees in the
bargaining unit who are not members of the Association the amount
equivalent to the dues levied by the Association and shall transmit the
sum so deducted to the Association in accordance with Chapters 677
and 678 of the Laws of 1977 of the State of New York.
2.
c.
The Association affirms that it has adopted such procedure for refund
of agency shop fee deduction as required in Section 3 of Chapters 677
and 678 of the Laws of 1977 of the State of New York. This provision
for agency shop fee deduction shall continue in effect so long as the
Association maintains such procedure.
The agency shop fee deduction shall be made following the same
procedures as are applicable for dues checkoff, except as otherwise
mandated by law or this Article of the Agreement.
b.
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ARTICLE XII - IN SERVICE CREDIT
\
As a means of assisting non-teaching personnel interested in undertaking non-
mandatory coursework to improve their skills in areas related to their jobs, the
guidelines are as follows:
a. . Non-teaching personnel interested in undertaking an in-service
program must first receive approval from the Superintendent of
Schools.
b. In-service courses which the non-teaching personnel may enroll in
must be job- related in nature.
Parishville-Hopkinton Central SGhool District will only reimburse
tuition expenses.
Reimbursement will be limited to a maximum of one course per
semester per employee and only upon successful completion; as
determined by a final passing grade, course completion certificate or
similar verification.
Reimbursement for tuition will be set at a maximum. of $1.50. per
course. The cost for tuition in excess of $150. must be borne by the
employee.
. .
c.
d.
e.
f. Transportation costs to and from the in-service program are the
employee's responsibility.
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JIt is expressly understood and agreed between the parties hereto that the within
Agreernent contains the entire Agreement between the parties hereto. That no changes in
said Agreement may be made unless that same be in writing, and executed by the parties
herein or duly constituted agent.
IN WITNESSWHEREOF,the parties h~ve hereunto set their hands and seals the day
and year below written.
DATE: ? 17~ '--/0 II I
BOARD OF EDUCATION OF THE PARISHVILLE-
HOPKINTON CENTRAL SCHOOL DISTRICT
-:t
it
PARISHVILLE- HOPKINTON NON -TEACHING
ASSOCIATION
DATE: ~ c.~c.. - C) .. BY: ~
ITS PRESIDENT HE
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